Hdan_Thwc hanh_Module02_Access Update 8/29/2018 14:10:25

Microsoft Access

1. M@ tap tin 01.accdb, thuc hién cac yéu cau sau:
a. Mg Table Customers_TA
b. Thiét lap dir liéu tai cot Country chi gom gia tri USA, c6t State chi gobm cac gia tri WA va CA
(thiét 1ap diéu kién loc).
Hudng dan :
MG file, mouse phai tai table Customers_TA /Open
Sau do, chon cot Country/bo chon Select All, chon 6 USA, chon cot State/bo chon Select All, chon 6 CA
va WA.
2. MG tap tin 02. Accdb, thuc hién cac thao tac sau:
a. M@ bang Office. Thém mot mau tin mdi véi néi dung:
Office — HCM City
Address — 538 CMT8 Str., Ward 11, Dist. 3
City — HCMC
Zip Code — 70000
Phone 1: (84-8) 3990 5888
b. Luu cac thay déi trong Table
Huéng dan :
Ma file, mouse phai tai table Office =>0pen
Chon biéu tuong New, bat ddu thém dit liéu tu field Office
Sau do, mouse phai tai tén bang, chon Save
3. M4 tap tin 03.accdb va thuc hién cac yéu cau sau:
a. M@ CustomerlList Queries dudi dang Design View
b. An cot Address, City, State va Zip Code
c. Sap x€p Query theo thir tu tdng dan (Ascending) clia c6t Firstname va giam dan (Descending)
cla cot Lastname
d. Run Query
Hudng dan :
Mo file, mouse phai tai query CustomerlList/Design View
Tai dong Show: Bo diu check cac field Address, City, State va Zjp code.
Tal muc Sort: field Firstname chon Ascending, field Lastname chon Descending
Cudi cung, chon céng cu Run.
4. MG tap tin 04.accdb, thuc hién cac yéu cau sau:
a. M@ CustomerlList Queries dudi dang Design View
b. Thiét Iap diéu kién loc cho trudng Country vdi cac gia tri UK va USA
c. Sap x&p thr tv cac gia tri trudng Country theo th( tu’ giam dan (Descending)
d. Run Query
Huéng dan :
Mo file, mouse phai tai query CustomerlList/Design View
Tai field Country, muc Criteria gé USA, tai or go UK
Tai muc Sort chon Descending
Sau do, chon cong cu Run
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5. MG tap tin 05.accdb va thuc hién cac yéu cau sau:
a. M3 Customers_by_Country Report
b. Thuc hién Print Preview
c. Thuc hién ché d6 Zoom Two Pages
Hudng dan :
MG file, mouse phai tai report Customers_by Country /Open
Chon View/Print Preview
Sau do, chon céng cu Two Pages

6. M4 tap tin 06.accdb va thuc hién cac yéu cau sau:
a. M@ Customers_by_Country Report
b. Chuyén Customers_by_Country Report v& dang Design View
c. Thay ddi dinh dang cta trudng Country thanh chir ddm Bold va mau chi (Font Color) Ia Red
Standard Color
d. Chuyén vé dang Print Preview
Huéng dan :
Mo file, mouse phai tai report Customers_by Country /Open. Sau do, chon View/Design View
Sau do, chon field Country, thé Format, chon in déam va mau do. Cudi cung, chon View/Print Preview

7. M@ tap tin 07.accdb va thuc hién cac yéu cau sau:
a. Md& Customer List Report dudi dang Layout View
b. Dinh dang cac tiéu dé cbt thanh chir dam va gach chan (Bold va Underline)
c. Chuyén vé dang Print Preview
Hu'éng dan :
Mo file, mouse phai tai report CustomersList /LayOut View
Chon tiéu dé cac cot, chon thé Format, chon in dam, gach dudi
Sau do, chon thé Designy/View,/Print Preview

8. M4 tap tin 08.accdb va thuc hién cac yéu cau sau:
a. Mg tap tin Customers_by_Country Report dudi dang Design View
Thiét 1ap Auto Order Tad Order cho Section Detail
Ap dung Angles themes cho Report
Luu lai cac thay doi
Chuyén sang ché& dd Print Preview

®ao o

Hu'éng dan :
MG file, mouse phai tai report Customers_by Country /Design View
Chon céng cu Tab Order/Detail/Auto Order
Chon cbéng cu Theme, chon theme Angles
Mouse phai tai tén report, chon Save
Sau do, vao View/Print Preview

9. M& tap tin 09.accdb va thuc hién cac yéu cau sau:
a. M@ Employee-by-Office dudi dang Report
b. Thém Query Office-List vao vung Relation ship
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c. Chuyén cot Office vé vi tri th(r 3 (sau cot Fist Name)
d. Thém trudng Zip Code vao cdu tric Query nam gita 2 cdt Office va Position
e. Run Query
Huéng dan :
Moa file, mouse phai tai form Employee-by-Office /Design View
Chon céng cu Show Table/Queries/chon Office-List
Chon cdt Office, drag mouse di chuyén vé vi tri thir 3
Drag mouse tha field Zjp Code vao trudc cot Position
Sau do, chon céng cu Run
10. M@ tap tin 10.accdb va thuc hién cac yéu cau sau:
a. Md& Customers_TA Form dudi ché d6 Layout View
b. Dinh dang cac vung First Name va Last Name v&i mau nén la Maroon 2
c. Chuyén vé ché& dd Form View
Huéng dan :
Md file, mouse phai tai form Customer_TA/LayOut View
Chon field FirstNam va LastName, chon thé Format, chon mau nén
Sau do, chon thé Designy/View/Form View




